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Staff English
Day/Time: Thursday, 12:10-12:50

Instructor: DRAPER, Luke
English level: elementary (CEFR Al+; TOEIC 255+)

Course Overview:

This course is designed for staff members at Kagawa University to practice English in a
variety of daily and professional scenarios. Basic daily conversation strategies and
fundamental business communication skills will be developed via a variety of practical
activities.

Schedule (tentative)

Class Date Topic
1 October 10 Small talk — Your hometown
2 October 17 Small talk - likes & dislikes
3 October 24 Talking about your work experience
4 November 7 Talking about future goals
5 November 14 Taking phone calls
6 November 21 Making a hotel reservation
7 November 28 Hosting international clients
8 December 5 Giving interviews
9 December 12 Being interviewed
10  December 19 Open practice

Course Goals

Practice English in a range of everyday and professional situations
Improve daily and professional English vocabulary

Develop accurate grammar skills

Develop English fluency



